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IHoJi0:xeHue
0 mopsiiKe 00padoOTKH MEePCOHAIBHBIX JaHHBIX padoTHUKOB MAQY CIH Nel148

1 OBIIME MOJIOXKEHUSA

Hacrosimee I[lonoxkenne o mopsiake oOpaboTku mepcoHanbHBIX AaHHBIX B MBOY COIIl Nel48
(manee - IlomoskeHue) pa3paboTaHO B COOTBETCTBUHU C TpyaoBbIM KojekcoM Poccuiickoit deneparum,
Koncturynueir Poccuiickonn  @enepauun, ['paxnganckum  koaekcom  Poccuiickont  @enepauuu,
@OenepanbHbiM 3ak0HOM OT 27 wmronss 2006 r. No 149-®3 «OO6 wunbopMmanuu, HHPOPMAIMOHHBIX
TEXHOJIOTUSIX M O 3amuTe nHpopmanmm», PenepanbHpiM 3akoHOM 0T 27 mronst 2006 1. Ne 152-d3 «O
MEePCOHANBHBIX JAaHHBIX» C MOCIEAYIOUUMU W3MEHEHUSMU, U OMpEelesieT MOPSAOK MOITYYeHHs], Y4eTa,
00pabOTKH, HAKOTUICHUS U XPAHEHUS TIEPCOHAIBHBIX TaHHBIX.

Hensp pazpaborku [lonoxkenuss - ompenesneHue mnopsiaika oOpabOTKH IMEePCOHANIBHBIX JaHHBIX
pabotHukoB u obyuarommxcsi MAOY CIII Nel48, mepcoHasibHbIe TaHHBIE KOTOPBIX MOJUIEkKAT 00paboTKe,
HA OCHOBAaHHMH TOJTHOMOYMIA orepaTopa; oOecredeHrne 3aliThl paB U CBOOO YeJIoBeKa U rpakJaHuHa, B
T.4. paboranka MAQOY CII Nel48, mpu 00paboTKe ero NMepCOHAIBHBIX JAHHBIX, B TOM YHCJIC 3alUTHI
MpaB Ha HENPUKOCHOBEHHOCTh YACTHOW >KM3HM, JIMYHYIO M CEMEHHYI0 TallHy, a Tak)Ke YCTaHOBIICHUE
OTBETCTBEHHOCTH JIOJKHOCTHBIX JIMI, UMEIOLIUX JOCTYI K NEPCOHAJIbHBIM JaHHBIM, 32 HEBBIIOJHEHUE
TpeOoBaHUI HOPM, PETYIHUPYIOMIUX 00pabOTKY U 3aIIUTY MEPCOHATBHBIX JAHHBIX.

1.1 OCHOBHBIE IOHSATHUSI U COCTAB IEPCOHAJIBHBIX JAHHbIX PABOTHUKOB

Jlna neneit Hacrosiero I1omoxeHns NCIOIB3YIOTCS CIEAYIOINE OCHOBHBIE TOHATHS:

— TepcOHaNbHBbIE JaHHblE paOOTHHKA - J100as MHPOpMAIUs, OTHOCSIIAACS K OINpPEIEICHHOMY
WIK ONpENeIsieMOMY Ha OCHOBAHMM TaKOM MHQpOpMAIUM pabOTHUKY, B TOM 4YHCIE €ro (amuivs, ums,
OTYECTBO, TOJ, MECHl, Jara W MECTO POXKICHMS, aApec, CEMEHHOE, COLMaIbHOE, HMYIIECTBEHHOE
MoJIoXKeHue, oOpa3zoBaHue, Mpodeccusi, A0XO0Ibl, apyras uHbopmalus, HeoOxoaumas paboTomaTeNo B
CBSA3U C TPYAOBBIMU OTHOILICHUSIMU;

— 00paboTka MEepCcOHANbHBIX JMJAHHBIX - CcOOp, CHUCTeMaTu3alMs, HaKOIUIEHUE, XpaHEHHeE,
yTouHeHHE (OOHOBJICHHE, M3MEHEHHE), HCIOJIh30BaHMUE, paclpocTpaHeHue (B TOM 4YHCIE Tepeaaya),
o0e3MunBaHue, 0JOKHPOBAHUE, YHUUTO)KEHUE NTEPCOHANIBHBIX TAHHBIX PAOOTHUKOB YUpEXKICHHUS;

—  KOHOQUAECHIMATIBHOCTD NEPCOHATBHBIX JAHHBIX - 00513aTeNbHOE JUIsl COOJIIOIEHNS] Ha3HAYEHHOTO
OTBETCTBEHHOT'O JIMIA, MOJIYYHUBIIETO0 JOCTYN K NEPCOHAIBHBIM JIaHHBIM PaOOTHUKOB, TpeOOBaHHE HE
JIOMYCKaTh UX PacIpocTpaHeHus 06e3 coriacus paboTHUKA UM HHOTO 3aKOHHOT'O OCHOBAHUS;

— pacHpoCTpaHEHHME MEpPCOHANbHBIX JIAHHBIX - JIEHCTBUS, HAalpaBieHHbIE Ha Iepeaavy
MEePCOHANBHBIX JaHHBIX PAaOOTHUKOB ONpEeIEHHOMY KpYTy JHIl (1epefada MepcoHalbHbIX JTaHHBIX) WU
Ha 03HAKOMJICHHE C MIEPCOHAIHBIMU JaHHBIMU HEOTPAaHUYEHHOTO KPYyTa JIUL, B TOM 4YHciie 0OHAapO0BaHHE
MEPCOHANBHBIX JaHHBIX paOOTHUKOB B CpPEICTBAX MaccoBOoW HMHGOpManuu, pa3MelleHue B
MH(POPMALIMOHHO-TEIEKOMMYHUKAIIMOHHBIX CETSAX WJIM NPEAOCTaBIeHHE JOCTyHNa K IepPCOHATbHBIM
JTAHHBIM paOOTHUKOB KaKUM-JTHOO WHBIM CIIOCOOOM;

— HCIIOJIb30BaHME MEPCOHANBHBIX JIAHHBIX - JEHCTBUS (ONEpalu) ¢ MepCOHAIbHBIMU JIaHHBIMH,
COBEpIIaeMbIe JOHKHOCTHBIM JIMIOM YUpPEKIEHHUS B LIESAX MPUHATUS PEIIEHUN WM COBEPIICHHS HHBIX
JEeWCTBUH, MOPOXKAAIOUIMX IOPUANYECKHE TOCIEACTBUS B OTHOIIEHUH PAOOTHUKOB JMOO MHBIM 00pa3oM
3aTparuBarINUX MX MpaBa U CBOOOBI MM MIpaBa U CBOOOIBI APYTUX JHUIL;

— OJOKMpOBaHHE IMEPCOHAIBHBIX JAHHBIX - BPEMEHHOE MpeKpalleHue cOopa, cucTteMaTH3aluy,
HAKOIUJICHUS, WCIOJb30BAaHUS, PACIPOCTPAHEHUS MEPCOHAIBHBIX AAHHBIX PAOOTHHKOB, B TOM YHUCIE HX
nepenavy;



— YHUYTOXXEHHE MEPCOHAJIbHBIX JaHHBIX - JEHUCTBUS, B peE3YylbTaTe€ KOTOPHIX HEBO3MOKHO
BOCCTAaHOBUTH COJICP)KAHUE MEPCOHATBHBIX JaHHBIX B WH()OPMAIMOHHON CHCTEME MEePCOHATBHBIX TAHHBIX
pabOTHUKOB WJIM B Pe3yJbTaTe KOTOPBIX YHUUYTOXKAIOTCS MaTepUaIbHble HOCUTEINN MEPCOHATBHBIX JaHHBIX
pabOTHUKOB;

— oO0e3nuyMBaHUE MEPCOHANbHBIX JAHHBIX - JCUCTBUS, B PE3YyJbTaTe KOTOPHIX HEBO3MOKHO
OTIpEACTUTh MPUHAAIICKHOCTh NEPCOHANIBHBIX JAHHBIX KOHKPETHOMY paOOTHUKY;

— 00IeI0CTYyNHbIE MePCOHATbHBIE JaHHBIC - MMEPCOHANBHBIC JAHHBIC, TOCTYN HEOTPAHUYEHHOTO
Kpyra JIMII K KOTOPBIM TIPEIOCTaBICH C COrjacus paOOTHHKA WM Ha KOTOPBIE B COOTBETCTBHH C
(benepanbHBIMU 3aKOHAMU HE pacipocTpaHsercs TpeboBaHue coOI0eHUS KOHPHUISHINATbHOCTH;

— wuHpopMaIus - cBeleHus (COOOIICHMS, TaHHBIC) HE3aBUCUMO OT (POPMBI UX MPEICTABICHUS;

—  JOKyMeHTHpoBaHHas uH(popmanus - 3adUKCHPOBAHHAS HA MAaTEPHAILHOM HOCHTENE ITyTeM
JOKYMEHTUPOBaHUS HHPOPMAIIHS ¢ PEKBU3UTAMH, MTO3BOJISIOUIUMHU ONPEICNIUTh TaKyl0 HHPOPMAIUIO WU
€€ MaTepUaIbHbI HOCUTEb.

B cocraB mepcoHanmbHBIX AAHHBIX PAOOTHUKOB YUpPEKICHHS BXOISAT TOKYMEHTHI, COAepiKallne
WH(OPMALIAIO O MACIOPTHBIX JAHHBIX, 00pa30BaHUM, OTHOIICHWH K BOWHCKON O0S3aHHOCTH, CEMECHHOM
MIOJIOXKEHUH, MECTE JKUTEIIbCTBA, COCTOSIHUU 3JI0POBbsI, a TAKXKE O MPEABIAYIINX MECTaX UX PaOOTHI.

2 KOMILUIEKC JOKYMEHTOB, CONPOBOXIAIOIMMKA ITPOIIECC O®OPMJIEHUS
TPYJOBbIX OTHOWIEHUI PABOTHHUKA B MAOY CII Nel48 IIPU Er'O NPUEME,
IHNEPEBO/JIE 1 YBOJIbHEHUU

Wudopmanus, npeacrapisiemMas pabOTHUKOM MpU MOCTyruieHuu Ha padoty B MAOY CII Nel48,
JOJDKHA UMETh JOKYMEHTANbHYI0 Gopmy. [Ipu 3aKiroueHu# TpyAOBOTO JIOTOBOPA B COOTBETCTBUU CO CT.
65 TpynoBoro konekca Poccuiickoit ®Dexepanuu nuI0, MOCTyMampllee Ha padoTy, NPEAbIBIAET
paboTomaTento:

— MAacmopT WM UHOM JTOKYMEHT, YJOCTOBEPSAIOIINI JINYHOCTh, a TAK)KE KOIHUU CBUJIETEIBCTB O
roCy/1lapCTBEHHON PETUCTPALlMU aKTOB I'Pa’kJaHCKOTO COCTOSIHUS;

— TPYAOBYIO KHHUXKKY, 3a HCKJIIFOUEHUEM CIIy4aeB, KOI/1a TPYAOBOM 10rOBOP 3aKJIFOYAETCs BIIEPBBIC
Wi pabOTHUK IOCTyHaeT Ha padOTy Ha YCIOBUSIX COBMECTUTENILCTBA, JUOO TpyJIoBas KHIDKKA Y
pabOTHUKA OTCYTCTBYET B CBSI3U C €€ YTPaTOM WU MO APYTUM IpUYUHAM;

— CTpaxoBO€ CBUJETEIBCTBO TOCYJAapCTBEHHOIO IIEHCMOHHOIO CTPaxOBaHMs, CTPaxoBOU
MEIULMHCKUH MOJIUC 00513aTeIbHOI0 METUILIMHCKOTO CTPAXOBAHUS TPaKIaH;

— JIOKYMEHTBI BOMHCKOT'O Y4€eTa - /Il BOCHHOOOS3aHHbIX U JIMII, OJJIEKAIINX BOUHCKOMY YUETY;

— JOKyMeHThl 00  oOpa3oBaHuM, NpOPECCHOHAIBHONW  IEPENOArOTOBKE,  IOBBILIEHUU
KBaJIM(DUKALMH, CTAXKUPOBKHU, IPUCBOCHUH YUEHOH CTENEHHU, YIEHOI'0 3BaHUS (€CIIM TaKOBbIE UMEIOTCS);

— CBUJETENbCTBO O MOCTAHOBKE Ha y4eT B HAJIOrOBOM OpraHe ()M3MYECKOro JHia MO MECTY
KUTeNbCTBA Ha Teppuropun Poccuiickoit denepanuu.

[Ipu odpopmnenun pabornuka B MAOY CII Nel48 cexperapem 3amofiHAIOTCA YHU(PUIIMPOBAHHBIE
¢dopmbl T-1 u T-2 «JIluunas kapTouka pabOOTHHKA», B KOTOPOH OTPa)KaIOTCS CIEAYIOUINE aHKETHbIE U
ouorpaduyeckue 1aHHble pabOTHHUKA!

— o6mue cenenus (O.M.O. paboTHMKa, IaTa pPOXKICHHUSA, MECTO POXKAEHUS, TPAKTAHCTBO,
oOpasoBanue, npodeccusi, cTaxx padoThl, COCTOSHUE B Opake, NaclopTHbIE 1aHHbIE);
—  CBEJIEHHUS O BOUHCKOM YyYeTe;
— JlaHHBIE O TIpUeMe Ha paboTy;
B nanbHeleM B IMYHYIO KapTOUKY BHOCSTCS:
— CBEJICHHUS O MEepeBoIax Ha ApYryro padoTy;
— cBeneHus 00 aTTecTaluy,
— CBEJICHHUS O MOBBIIICHUN KBaTU(UKALIUN;
—  CBEJEHHUS O MPOQecCHOHANTBHON MEePErnoAroTOBKE;
— CBeACHHUs 0 Harpajax (MOOLIPEHHUSX ), TOYETHBIX 3BAHUAX;
— cBeleHHs 00 OTITyCKax;
— CBEACHMS O COLUAIbHBIX FapaHTUSX;



— CBEICHHS O MECTE KHUTEIbCTBA M KOHTAKTHBIX Tene(oHax.

B MAOVY CHI Nel48 co3naroTcsi U XpaHSTCS CHEAYIOLIME TPYIIbl JOKYMEHTOB, COJEp Kalllue
JaHHbIE 0 PaOOTHUKAX B €AMHHUYHOM WU CBOJIHOM BHJIE.

JIOKYMEHTBI, COJEpIKallke MEepPCOHANbHBIE JaHHbIE PAOOTHUKOB (KOMIUICKCHI JIOKYMEHTOB,
COIPOBOXKAAIOIINE Mporecc o(GOpMIIEHUS TPYIOBBIX OTHOIICHMH Mpu IMpuemMe Ha paldoTy, MepeBoje,
YBOJILHEHUH; KOMIUIEKC MaTEPHUAJIOB [0 aHKETUPOBAHUIO, TECTUPOBAHMIO; MPOBEICHUIO cOOECeI0OBaHUN C
KaHJIUJATOM Ha JOJDKHOCTh; MOJJIMHHUKH M KOIMUHU TMPUKA30B IO JIMYHOMY COCTaBY; JIMUHBIE Jela U
TPYJIOBBIE KHUKKU PaOOTHUKOB; Jielia, COJEpKallie OCHOBAHUS K MPUKA3y IO JIMYHOMY COCTaBy; Jela,
cCoJiepKalllie MaTepuanbl aTTecTalud  PaOOTHHUKOB;  CIY)KEOHBIX  pacclieOBaHM;,  CIIPaBOYHO-
nH()OPMAMOHHBINA 0aHK JAHHBIX MO0 MEPCOHATY (KapTOTEKH, KypPHAIIbI); TIOJUTAHHUKN U KOITUU OTYETHBIX,
AQHAJIMTUYECKUX UM CIPABOYHBIX MAaTepualioB, ImepenaBaeMbix aupekropy MBOY COII  Nel48,
3aMECTUTENISIM JUPEKTOpa UIKOJIbI, PYKOBOAMUTENIAM CTPYKTYPHBIX IMOAPA3ACIICHUM; KONUU OTYETOB,
HAIpPaBIIIEMbIX B FOCYAApCTBEHHBIE OpPraHbl CTATUCTHKHU, HAJIOTOBBIE MHCIIEKIIUU, BBIIIECTOSIIINE OPraHbl
YIOPaBJICHUS U APYTUE YUPEKICHUSA).

JlokyMeHTanusi 1O opraHu3anuu paboThl CTPYKTYPHBIX MOJApa3fesieHud (MOJIOKEHUS O
CTPYKTYPHBIX TMOAPA3ACICHUSX, JOKHOCTHBIE HWHCTPYKIIMU PAOOTHUKOB, TPUKA3bI, PACIOPSHKCHUS
JUPEKTOpa IIKOJbI); JOKYMEHTHI IO IMJIAHUPOBAHUIO, yUYETY, aHAM3y U OTYETHOCTH B 4acTU pabOThI C
COTPYAHUKAMHU IIKOJIBI.

3 CbOP, OBPABOTKA, 3AILIIUTA NEPCOHAJIBHBIX JTAHHBIX, IIOPAJOK OBPABOTKHA U
XPAHEHMUSA NIEPCOHAJIBHBIX TAHHBIX
3.1 ITOPATIOK MOJYYEHHSA TEPCOHAJIBHBIX JIAHHBIX

Bce nepconanbhbie qannsle pabotnuka MAOY CII Nel48 cnenyer nonmyuats y Hero camoro. Ecin
NIEPCOHAJBHBIC TAHHBIE pAOOTHUKA BO3MOKHO MOIYYHUTh TOJIBKO Y TPEThEH CTOPOHBI, TO pAaOOTHHK JTOJKEH
OBbITH yBEIOMJIEH 00 3TOM 3apaHee U OT HEero JODKHO OBbITh MOJYyYeHO NMUCBbMEHHOE corjacue. Jupekrop
IIKOJIBI JIOJDKEH COOOLIUTHh PaOOTHUKY O LENSX, MPEINOoJaraeMbIX MCTOYHHUKAX M CHOCO0aX MOJTYYEeHHUs
NIEPCOHAIBHBIX JAHHBIX, a TAKXKE O XapaKTepe MNOMJIEKAIIUX IOJYYEHHUIO IEPCOHAIBHBIX JaHHBIX M
MOCJIEACTBUAX OTKa3a pabOTHHKA J1aTh MMCbMEHHOE COIJIacue Ha UX MOJyYyeHHeE.

JlupexTop He UMeeT MpaBa Nojay4yaTb U 00padaThIBaTh EPCOHANbHBIE JaHHbIE PAOOTHHUKA HIKOJIBI O
€ro pacoBOil, HalMOHAJIbHOMW MNPUHAAJC)KHOCTH, TOJMUTHUYECKUX B3IJISAAX, PEIUTHO3HBIX  WIIU
¢mnocopckux yOeKICHHUSIX, COCTOSIHMM 370pOBbs, MHTUMHOH *HU3HH. B cilyuasx, HemocpeacTBEHHO
CBSI3aHHBIX C BONPOCAMM TPYAOBBIX OTHOILIEHHH, B cOOTBETCTBUU cO cT. 24 Koncturymuu Poccuiickoit
@enepanuu paboToAaTeNb BIpaBe MONydaTh M 00pabaThIBaTh JAaHHBIE O YAaCTHOM JKM3HHM pabOTHHUKA
TOJIBKO C €70 TUCBMEHHOI'O COTJIACHsI.

[IpenocraBieHne COMCKATENEM JOJDKHOCTH NEPCOHAIBHBIX JaHHBIX 10 3aKIHOYEHHS TPYAOBOIO
noroBopa (pe3toMe M T.I. HMH(OpPMANMM) CUMUTAETCs, B COOTBETCTBUM C ['paxkaanckum Konekcom
Poccuiickoit ®enepauuu  (ct. 158), MomuanuBeIM coriacueM (KOHKJIIOACHTHBIM JCHCTBHEM),
MOApa3yMeBaeT corjiacue cyObekTa Ha oOpabOTKy €ro NMepCcOHANBHBIX JAHHBIX M HE TpPeOyeT HaIu4us
JIOTIOJTHUTEIBHOIO TUCBMEHHOTO COTJIACHSL.

3.2 IIOPSIIOK OBPABOTKH, IMTEPEJJAYU U XPAHEHUS IEPCOHAJIBHBIX IAHHBIX

O0paboTka yKa3aHHBIX MEPCOHAIBHBIX JAHHBIX PAOOTHHKOB BO3MOYKHA TOJIBKO C TIMCHBMEHHOTO MX
cornacus 1100 6e3 X COTJIachs B CICAYIOIIUX CIIydasx:

1) cyOBEeKT MepCOHANBHBIX JaHHBIX Jajl Corjacue B MUCBMEHHOUW (opme Ha 00pabOTKy CBOMX
MIEPCOHATBHBIX JJAHHBIX;

2) mepcoHaNbHBIE TaHHBIE SABISIOTCS OOIIEAOCTYITHBIMU;

3) mepcoHaIbHBIE TAHHBIC OTHOCATCS K COCTOSIHUIO 3I0POBbS CYOBEKTa NMEPCOHANBHBIX TAHHBIX M X
00paboTka HeoOX0quMa /TS 3aLTUTHI €r0 KU3HU, 37J0POBHS WIN WHBIX KU3HEHHO BAKHBIX HHTEPECOB JIHOO
KU3HH, 3]IOPOBBS MM UHBIX KHU3HEHHO BAXXHBIX HHTEPECOB JIPYTHX JIUII, ¥ MOJIyYEHUE COTJIacusl CyOBheKTa
MEPCOHANBHBIX TAHHBIX HEBO3MOXKHO;

4) o6paboTka MEpCOHATBHBIX TAHHBIX OCYIIECTBIISCTCS B MEIUKO-NPOPUIAKTUYECKUX LETAX, B
[eJSIX YCTaHOBJICHHUSI METUITMHCKOTO TMAarH03a, OKa3aHusl MEAUIIMHCKUX U MEIMKO-COIMAILHBIX YCIYT MPU
YCIOBHH, 4YTO 0OOpa0OTKa TMEpPCOHANBHBIX JaHHBIX OCYHIECTBISICTCS JIMIIOM, TPO(ecCHOHATBHO



3aHUMAIOIIUMCST MEIUIUHCKON NEesITeIbHOCThIO M O0S3aHHBIM B COOTBETCTBHU C 3aKOHOJATEILCTBOM
Poccutiickoit ®denepariu coxpaHsaTh BpaueOHYIO TaliHY;

5) o0OpaboTka MepCOHANBHBIX JAHHBIX UWICHOB (YYaCTHHUKOB) OOIIECTBEHHOTO OOBEIMHEHUS WU
PEIUTHO3HON OpraHU3alMM OCYILECTBIIAETCS COOTBETCTBYIOIIMMHU OOIIECTBEHHBIM OOBEAMHEHUEM WU
PEIUTMO3HOM OpraHu3auuei, JEUCTBYIOIIMMU B COOTBETCTBUHM C 3aKOHOJATENLCTBOM Poccuiickoit
®enepanuu, Uid JOCTH)KEHUS 3aKOHHBIX LiENed, IPeAyCMOTPEHHBIX UX YUPEAUTEIbHBIMU JOKYMEHTaMH,
[P YCIIOBUM, YTO NEPCOHAIBHBIE JaHHbIE HE OYAYT paclpoCTpaHsTbCs 0€3 coryiacus B NMHMCbMEHHOMN
(dopme cyOBEKTOB IEPCOHATIBHBIX JAHHBIX;

6) 00paboTKa MepCOHABHBIX TaHHBIX HE00X0AMMa B CBS3H C OCYIIECTBICHHEM IPAaBOCYANS;

7) 00pa0oTKa NEPCOHANBHBIX JAHHBIX OCYLIECTBISETCS B COOTBETCTBUU C 3aKOHOJATEIBCTBOM
Poccuiickoit ®enepanmu o 0€30MaCHOCTH, 00 ONEPATHBHO-PO3BICKHOM JEATEIILHOCTH, a TaKKe B
COOTBETCTBHUH C YTOJIOBHO-UCIIOJIHUTENIbHBIM 3aKoHOAaTenbcTBOM Poccuiickoit ®enepaunn. Paboronarens
BIIpaBe 00pabaThIBaTh MEPCOHATIBHBIC TaHHBIE PAOOTHUKOB TOJBKO C UX MUCbMEHHOTO COTIIACHSI.

[TucbmeHHOe cornacue paboTHHKA Ha 00pabOTKY CBOMX MEPCOHAIBHBIX IaHHBIX TOJDKHO BKJIHOYATh
B ceOst:

— (Qamunuio, UMs, OTYECTBO, aJpec CyObEKTa MEepCOHAJbHBIX [JaHHBIX, HOMEP OCHOBHOIO
JOKYMEHTA, YAOCTOBEPSIOLIEr0 €ro JIMYHOCTh, CBEAEHHUS O JaTe BbLAAYM YKa3aHHOIO JOKYMEHTa MU
BBI/IABILIEM €0 OPIaHE;

— HauMeHoBaHHe ((haMWINIO, MMs, OTYECTBO) U aJpec OIepaTropa, IOJIYYaroLIero corjiacue
CyObEeKTa MEepCOHAIBHBIX IaHHBIX;

— 1eab 00paboTKH MEePCOHATBHBIX JAHHBIX;

— TIepeyYeHb IEPCOHANbHBIX JaHHBIX, Ha O0OpabdOTKYy KOTOpPBIX JaeTcs corjacue cyObekTa
[IEPCOHANIbHBIX JaHHBIX;

— IepeuyeHb JEHCTBHUH ¢ NEepCOHAIbHBIMU JaHHBIMM, HA COBEpPLIEHHE KOTOPHIX JAeTCs COIJlacHe,
o0l111ee ONUCAaHKE UCII0JIb3YEMbIX OIIEPaToOpOM CIOCOO0B 0OpaObOTKHU MEPCOHANIBHBIX JITAHHBIX;

— CpOK, B TEUEHUE KOTOPOro JEHCTBYET COIracue, a TakKe MOPSAI0K €ro OT3hIBA.

Cornacue paboTHHKa He TpeOyeTcsl B CIEAYIOIINX CIydasx:

— 00paboTKa MEpPCOHANBHBIX JIaHHBIX OCYIIECTBIISIETCS HAa OCHOBAHHH (eJepalbHOTO 3aKOHa,
YCTAHABIIMBAIOIIETO €€ 1eJb, YCIOBHUS TMOJYYEHHs] IEpPCOHANbHBIX JaHHBIX U KPYr CYOBEKTOB,
NEpCOHAJbHBIE JaHHBIE KOTOPBIX TNOJUIekKAaT 00paboTKe, a TakkKe ONPEAEISIONIEro IOJHOMOYHUS
paboTonaTens;

— 00pa0oTKa MEpCOHAIBHBIX JMJAaHHBIX OCYLIECTBISETCd B LEISIX HCHOJIHEHUS TPYLOBOIO
JI0TOBOPA, OJTHOM U3 CTOPOH KOTOPOTO SABISAETCA CYObEKT NEPCOHANbHBIX JAHHBIX;

— 00paboTKa MepcoHalIbHBIX JaHHBIX OCYIIECTBISETCS JUIsl CTATUCTUUECKUX WJIM WHBIX HAYYHBIX
1eJel MpH YCIIOBUU 0053aTeIbHOT0 00€3IMYMBaHuUs IEPCOHANIBHBIX JaHHBIX;

— 00pa0oTKa NEepCOHANbHBIX JAHHBIX HEOOXOAMMa JJIsl 3aLIUThl KU3HM, 3/70POBbS WIM HHBIX
KM3HEHHO BAYKHBIX HHTEPECOB PaOOTHHKA, €CJIN TIOJIYyYEHHUE €0 COrIacusi HEBO3ZMOXKHO.

Takum o0pa3om, B coOTBETCTBHH cO cT. 86, 1. 14 TK P® B nemsix obecriedenust npaB u cBoOO]
YyeJoBeKa M rpaxaaHuHa PaOoTomarens M €ro mpeacTaBUTENH NMPH 00pabOTKE MEPCOHANBHBIX JaHHBIX
pabOTHHKA JOJKHBI COOJTIOAATH CIICAYIOIIHNE 001Tre TpeOOBaHUS:

— 00pa0oTKa MEpPCOHAIBHBIX JAHHBIX MOXET OCYIIECTBIATHCS HCKIIOUUTENBHO B IEJSIX
obecriedeHus: cOOTIOIEHUSI 3aKOHOB U MHBIX HOPMATUBHBIX IPABOBBIX aKTOB, COACUCTBUS PaOOTHUKAM B
TPYIOYCTpOICTBE, OOy4YeHHH U TPOABIXKEHHU MO ciayxk0e, oOecredyeHus JIMYHOW Oe30MacHOCTH
paOOTHUKOB, KOHTPOJISI KOJMYECTBA M KayecTBa BBIMOJIHAEMOW pabOThl M 00ecredyeHus] COXPaHHOCTH
UMYILECTBA;

— npu onpefeneHHMM oO0beMa U COAEp)KaHUs, o00pabaThIBaeMbIX IEPCOHATBHBIX JAHHBIX
Paboronarens pgomkeH pykoBojacTBoBaThcs Konctutymueit Poccuiickoit ®enepauuu, TpynoBsiM
kozekcoM Poccuiickoit denepanuu U HHBIMU (eiepaIbHBIMU 3aKOHAMM;

— TIpU OPUHATHM pEIIeHW, 3aTparuBalolvX HHTEpechl paboTHHMKa, Paboronatens He uMeeT
IIpaBa OCHOBBIBATHCSI HA NIEPCOHANBHBIX JAHHBIX paOOTHMKA, NOIYYEHHBIX MCKIIIOUMTEIBHO B pe3yJbTaTe
UX aBTOMaTU3UPOBAHHON 00pabOTKHU MITH 3JIEKTPOHHOTO MOJTYUYCHHUS;



— 3aIlUTa MEPCOHAIBHBIX JAaHHBIX pPAa0OTHHKA OT HENPaBOMEPHOTO HMX HCIOJb30BAHUS WIN
yTpathbl obecrieunBaeTcsi Paboronarenem 3a cyeT ero CpeicTB B MOPsIKE, YCTAHOBICHHOM (hesiepanbHbIM
3aKOHOM;

— pabOTHHMKH M MX TPEACTABUTEIH JOJDKHBI OBITH O3HAKOMIJICHBI IO/ PACIHCKY C JOKYMEHTaMH
VYupexxaeHus, yCTaHaBIMBAIOLIIMMH TOPSIIOK 00pabOTKH MEepCOHANBHBIX JaHHBIX pAaOOTHHUKOB, a TaKkKe 00
UX IIpaBax U 0053aHHOCTSX B ATOI 0bnacTu;

— BO BCEX ClydasiX OTKa3 pPaOOTHUKA OT CBOMX IPpaB HAa COXpPAaHEHHWE W 3AIIUTy TalHBI
HEJICHCTBUTEIICH.

4 IEPEJAYA U XPAHEHUE NEPCOHAJIBHBIX JIAHHBIX
IIpu nepepaye nepcoHaIbHBIX AAHHBIX PAOOTHUKA IAUPEKTOP, 3aMECTUTENH AUPEKTOPA IOJKHBI
COOIOATH CICNYIOMINE TPEOOBAHUS:

— He cooO0IIaTh NepcoHalbHbIE JaHHbIE PA0OTHUKA TPEThel CTOpPOHE 0€3 MMCbMEHHOI'O COrjiacus
pabOTHHUKA, 32 UCKJIIOUCHUEM CIIy4aeB, KOI'/la 3TO HEOOXOIUMO B LIEJIAX MPELYIPEKACHUS YIPO3bl KU3HU U
3/10pOBbIO0 paOOTHHKA, a TAKXKE B CIIy4asiX, yCTAHOBJIEHHBIX (efepalbHbIM 3aKOHOM;

— He co00IaTh NePCOHANbHBIEC JaHHbIC PA0OOTHHKA B KOMMEPYECKUX LeJIsX 0€3 ero MUCbMEHHOTIo
COTIJIacHsl.

—  [pexynpenuTh JIHII, TOTYYUBIINX ITePCOHALHBIC TaHHBIE pa0OTHUKA, O TOM, YTO ATH JaHHBIC
MOTYT OBITh HCHOJb30BAHBI JIMIIb B LEJAX, A KOTOPbIX OHM COOOIIEHBI, U TpeOOBaTh OT ATUX JIMI
MOATBEPXKJIEHUSI TOrO, YTO 3TO MPaBUIO CcOOJIOJeHO. JIMia, MOJy4yMBIIME IEPCOHAIbHBIE JaHHbIE
paboTHHKA, 00s3aHbI COONIOAATh PEKUM CEKpEeTHOCTH (KOoHGuaeHuuanbsHoCcTH). JlanHoe Ilonokenune He
pacnpocTpaHsieTcsi Ha OOMEH IepCOHAIbHBIMU JaHHBIMH pPAOOTHUKOB B MOPSAJKE, YCTaHOBICHHOM
(benepaabHBIMU 3aKOHAMU;

— OCYILECTBISATh Iepefady IEepCOHAJIbHBIX JAaHHBIX pa0OTHUKOB B Ipeleiax UIKOJIbI B
COOTBETCTBHUHM € HacToAuM [lonoxxenuem;

— paspewmiatb JOCTYH K TEpCOHAIbHBIM JaHHBIM pPAaOOTHUKOB  TOJIBKO  CIEIHAJIBHO
YIIOJIHOMOYEHHBIM JIMI[aM, TpPU 3TOM YyKa3aHHbIE JMIA JOJDKHBl MMETh IPaBO MOJYy4aTh TOJIBKO T€
NepCOHAbHBIE JaHHBIE Pa00THHKA, KOTOPhIE HEOOXOAUMBI ISl BBITOTHEHNSI KOHKPETHOW (DYHKIINH;

— He 3amnpaimMBaTh HH(GOPMAIMIO O COCTOSHUHM 30pOBbS PAaOOTHHKA, 32 HCKIIOYEHHUEM TexX
CBEJIEHUH, KOTOpbIE OTHOCATCS K BOIPOCY O BO3MO>KHOCTHU BBIITOJIHEHUS pAOOTHUKOM TPYIOBOH (YHKIIMHU;

— TnepenaBaTh IEpPCOHANbHbIE JaHHbIE PaOOTHUKA IMPEACTAaBUTENSIM DPAOOTHUKOB B THOpPSAKE,
ycTaHoBJI€HHOM TpyaoBbIM koaekcoMm Poccuiickoit denepauuu, M OrpaHuyuBaTh 3Ty HHGOPMAIUIO
TOJIKO TEMH N€PCOHAIBHBIMU JJaHHBIMU pa00OTHHKA, KOTOPbIE HEOOXOIMMBI /ISl BBIIOJIHEHUS YKa3aHHBIMU
MPEJCTaBUTEISIMU UX (PYHKIINH.

XpaHeHUe U UCTOJIb30BaHUE NTEPCOHATIbHBIX JTaHHbIX:

— IlepconanbHble aHHBIE PaOOTHUKOB O0OpabaTBHIBAIOTCS U XpaHATCA B KaOWHETE IHUPEKTOpa,
MEPCOHANIbHBIE JIaHHbIE YYalIUXCsl XpaHITCs U 00pabaThIBAIOTCS y CEKpeTaps U B MpeAHAa3HAuUEHHBIX IS
3TOrO 3JIeMEHTaX HHPOPMALMOHHBIX CHCTEM.

— IlepconanbHble naHHBIE PAOOTHUKOB M YyYaIlIMXCSd MOTYT OBITh MOJYY€HBI, HPOXOIUTH
JanbHeHIyl0 o0pabOTKy M TepelaBaThCsl Ha XpaHEHHE KaK Ha OyMaXXHBIX HOCUTENsIX, TaK U B
3JIEKTpOHHOM BuJe B HH(opmanmonHoi cucteme «Kpaesas MudopmanmonHas ABTOMaTH3UpOBaHHAs
Cucrema Ynpasnenust O6pazoBanuem» (KUACVYO).

[Ipy monyueHUM NEPCOHANBHBIX JAHHBIX HE OT paOOTHMKA (32 MCKIIOYEHHEM CIIy4aeB, €cCld
NepCcoHaNbHbIE JaHHbIE ObUIM MPEJOCTaBICHbl pabOTOMATENI0 Ha OCHOBAaHUM (pe/lepabHOr0 3aKOHA WIIN
€CIIM TEepPCOHAJIbHBIE JaHHBIE SBISIOTCA OOIIEOCTYIHBIMU) JIUPEKTOp 10 Hayaia oO0pabOTKH TaKuX
MEePCOHANBHBIX JaHHBIX 00513aH MPEIOCTaBUTh PA0OTHHUKY CIEIYIOIIYI0 HH(OPMALINIO:

* HauMeHoBaHue ((haMuiIns, UM, OTYECTBO) U JPeC ONepaTopa;

" [enb 00pabOTKH MMEPCOHANBHBIX JAHHBIX U €€ IPABOBOE OCHOBAHMUE;

" [peArnoJyiaraéMble MOJIb30BATENIN NEPCOHATBHBIX JaHHBIX;

" yCTaHOBJIEHHBIEe HacTosUM DenepanbHbIM 3aKOHOM IpaBa CyObEKTa MEPCOHAIBHBIX JaHHbIX.
5 JlocTyn K NepCcOHATbHBIM JaHHBIM PA0OTHUKOB

ITpaBo nocTyna K NepCcOHaIbHBIM JaHHBIM paOOTHUKOB UMEIOT:



—  JIMPEKTOp ILIKOJIBI;

— 3aMECTUTEIH JUPEKTOpa,;

—  CeKpeTapsb.

PaGoTHHK IMIKOIBI IMEET MPABO:

— IOJy4aTh JOCTYH K CBOMM IIE€PCOHAJBHBIM JAAHHBIM U O3HAKOMJICHHE C HUMHU, BKIIIOYas IPAaBO
Ha 0e3BO3ME3IHOE MOTyYeHHEe KOMuii Tr000i 3amucH, CoAeprKalleil epcoHaIbHbIC JaHHBIE pAa0OTHHUKA,

— TpeboBarh oT Paboronarens yrouHEHHUs, UCKITFOUCHUS HITH MCIIPABJICHHS HETIOJIHBIX, HEBEPHBIX,
yCTapeBIINX, HEJOCTOBEPHBIX, HE3aKOHHO ITOJYYCHHBIX WJIM HE SBISIONIMX HEOOXOJUMBIMHU JUIS
PaGotonaTens nepcoHaNBHBIX JaHHBIX;

— momy4ath oT PabGoTomarens:

" CBEACHUS O JHIAX, KOTOPhIE UMEIOT JOCTYN K HNEPCOHAJIBHBIM JAaHHBIM WA KOTOPBIM MOJKET

OBITH MTPEIOCTABIICH TaKOH JIOCTYII,

"  mepedeHb 00pabaThIBaEMbIX EPCOHATIBHBIX TAaHHBIX M UCTOYHHUK UX HOTYyYCHHUS;

"  CcpoKHu 00pabOTKHU MEPCOHATBHBIX JAHHBIX, B TOM YHCJIE CPOKH UX XPAHCHHUS;

" CBEACHUS O TOM, Kakue IOpPUIMYECKHE IOCIEACTBUS Uil CyOBEKTa MEPCOHAIBHBIX JaHHBIX

MOJKET ITOBJICYb 332 COOON 00pabOTKa ero MepCOHATBHBIX JaHHBIX.

— TpeboBarh u3BemeHus PaboronareneM Bcex JIHI, KOTOPHIM paHee ObUIM COOOIICHBI HEBEPHBIC
VI HETOJIHBIC MEPCOHANBHBIC JaHHBbIE, 000 BCEX MPOM3BEICHHBIX B HUX HMCKIIOUCHHSX, MCIPABICHHUIX
WM JTOTIOJTHCHUSIX;

— o0OxanoBaTh B YIOJHOMOYCHHBIH OpraH IO 3aIlUTe NMpaB CyObEKTOB MEPCOHAIBHBIX JaHHBIX
WK B CyAeOHOM IOpsAKEe HEeNpaBOMEpHBIE AeicTBUS Wim OesneiicTBus PaboTtomartens mpu oOpaboTke u
3aIUTE ero MePCOHAIBHBIX JaHHBIX;

— KONUpoBaTb M JeJaTh BBIIMCKA TIEPCOHAIBHBIX JaHHBIX PAaOOTHHKA pa3penraeTcs
UCKJIFOYHUTENIFHO B CITY’)KEOHBIX LIENSX C MMChbMEHHOTO pa3pelleHus HadyalbHUKa OTAesa KapoB;

— mepernada MHGOPMAIMHM TPEThEH CTOPOHE BO3MOXKHA TOJBKO IMPH IHCHMEHHOM COTJIACHH
PabOTHHKOB.

6 OTBeTCTBEHHOCTh 32 HapylleHHe HOPM, PperyJupyloiux o0padoTKy Hu 3aluTy
NMEePCOHATIBHBIX JAHHBIX

PaGoTHMKM 1IKOJIBI, BUHOBHBIE B HApPYLIEHUU HOPM, PETYIUPYIOUIMX MOJy4yeHue, oO0paboTKy H
3alIUTy MEePCOHAIBHBIX JaHHBIX Pa0OTHHKA, HECYT AMCLUUIUIMHAPHYIO aJMHUHHMCTPATUBHYIO, TPaXXJaHCKO-
IIPaBOBYIO MJIM YTOJIOBHYIO OTBETCTBEHHOCTb B COOTBETCTBUH C (eiepaibHBIMU 3aKOHAMHU.
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